Manager, grants department
Washington, D.C.

[bookmark: _GoBack]Chemonics International seeks a Washington-based manager for the grants department of our Contracts Division. The manager must be willing to work overseas on short- and long-term assignments. We are looking for individuals who have a passion for making a difference in the lives of people around the world. Responsibilities include: 


1. Provide outreach services and back-up support to Washington and overseas project teams to assist with problem solving, assessing potential risks, and eliminating bottlenecks on projects with grants-under-contract components 
1. Provide training to Washington staff through a comprehensive grants management course and build capacity of field office staff though hands-on training during assignments 
1. Disseminate knowledge and best practices on grants under contract to Washington and overseas project teams; develop new training programs and create grants management and new business resources 
1. Conduct short-term assignments to assess grant programs, troubleshoot issues, train staff, and participate in start-up and closeout activities for grant programs 
1. Review grant documents, conduct research on grants and regulatory issues, brainstorm new business strategies, provide technical advice, capture success stories, and ensure overall compliance with USAID grant rules and regulations and Chemonics policies 
1. Update grants department resources with new tools and templates, up-to-date regulations, innovative training materials, grant statistics


Qualifications include:


1. Bachelor's degree in international development or relevant technical field required; advanced degree preferred 
1. Minimum three years of experience in international development working with USAID 
1. Knowledge of USAID rules and regulations; experience with USAID grants strongly preferred 
1. Demonstrated leadership, integrity, and versatility 
1. Strong organizational and work prioritization skills, attention to detail, and superb writing skills 
1. Ability to work independently and as part of a team 
1. Experience working, living, or traveling in a developing country required 
1. Willingness to work overseas up to eight weeks per year and to consider placement on long-term overseas assignments; willingness to travel to conflict zones preferred 
1. English fluency required; Spanish fluency a plus


Please send electronic submissions of CV and cover letter to grantsmanager@chemonics.com by November 16, 2011. Please include three professional references. No phone calls please. Finalists will be contacted. 

		Applicants should also download and complete our EEO self-identification form and separately submit it to EEOselfidentify@chemonics.com when applying for this position. Please include “name of position, region/country” in the subject line. Disclosing this information is voluntary and applicants can indicate on the form their choice not to disclose. 

Chemonics is an Equal Opportunity Employer and we do not discriminate on the basis of race, color, sex, national origin, religion, age, equal pay, disability and genetic information. 







