Senior International Human Resources Manager
William J. Clinton Foundation
The Foundation’s Senior International Human Resources Manager will provide day-to-day support in all aspects of International Human Resources including recruitment, employee relations, compensation, and benefits.  S/he has responsibility for making recommendations on the guidelines, policies and procedures on expatriate issues.  S/he also serves as the designated expert on the interpretation of human resources policy issues for expatriates and international HR.  The Senior HR Manager develops and assists in the implementation of human resource programs for the Foundation’s international offices with a concentration on host country labor law and legal issues.  In conjunction with the Finance Department, s/he is also responsible for the implementation of International Assignment Agreements, and the resolution of expatriate tax issues.  S/he may also provide domestic (U.S.) HR support for the Foundation’s initiatives. 
Desired Background & Skills
·  International HR work experience across all HR disciplines.  Broad knowledge and depth of experience in all aspects of international and domestic recruitment and employee relations management, and a good working knowledge of employment laws and practices in the U.S. and foreign locations.
· Strong verbal and written communications skills; the ability to objectively coach, influence, and mentor employees and management through complex or difficult issues.
· Demonstrated ability to work, manage, and meet competing priorities in a fast-paced and culturally diverse environment. 
· Bachelor’s degree and a minimum 7-10 years of demonstrated accomplishment in a human resources department as a generalist and manager. 
· A solid knowledge of international and domestic human resource functions, policies and procedures and the versatility, resourcefulness and collaborative attitude needed to operate effectively as part of a small human resources team.
· Ability to work effectively in a matrix environment.   
· Previous non-profit experience is highly desirable, as is prior management experience coordinating HR support across a number of different international locations.
· Professional designation, such as SPHR/GPHR certification, and active participation in professional HR associations is also desirable.
· Ability to travel, including internationally, as necessary (approx. 20%).
Physical Demands
· Occasional travel, which may require walking distances, lifting & carrying luggage, and prolonged periods of sitting in tight quarters.
· Significant computer work, which may require repetitive motion, prolonged periods of sitting, and sustained visual and mental applications and demands.

To Apply: Please go to http:clintonfoundation.org/careers to send us your cover letter and resume.  
[bookmark: _GoBack]The William J. Clinton Foundation & Office of President Clinton are Equal Opportunity Employers.  This job description is intended to convey information essential to understand the scope of the position.  It is not intended to be an exhaustive list of skills, efforts, duties, or responsibilities associated with the positions.
11.01.11	

