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Counterpart International

POSITION Announcement


POSITION TITLE: Budget and Pricing Officer
PRACTICE AREA: Government and Civil Society Strengthening
GRADE:  8
FLSA:  Exempt
REPORTS TO: Contracts and Grants Administrator
LOCATION: Arlington, VA HQ
UPDATED:  November, 2011


Counterpart International is a global development organization that empowers people and communities to implement innovative and enduring solutions to social, economic, and environmental challenges. For nearly 50 years, Counterpart has been forging partnerships with communities in need to address complex problems related to economic development, food security and nutrition, and building effective governance and institutions. 

For more information visit www.Counterpart.org
Summary:

The Grants and Contracts Officer will support the GCSS implementation and program development teams on preparation and finalization of a wide range of grant and contracting mechanisms including Teaming Agreements, Procurement support, and Consulting Agreements to Grant Agreements. He/she will work closely with the GCSS team as a coach and mentor in order to strengthen the team’s expertise in preparing contracts and grants, working with the field offices as needed.  
Duties and Responsibilities:

· Prepare and negotiate Subcontracts, Purchase Agreements, Independent Consultant Agreements, teaming agreements and modifications as needed, working with program staff on the SOW and submitting all documents for signature.  

· Work directly with senior program management to ensure smooth implementation of contracts and cooperative agreements and field grants; organize logistical flow of contract and grant implementation by HQ and field managers. 

· Work closely with Counterpart’s Compliance team to develop, revise and review grant agreement templates and tailored grant manuals for GCSS programs as needed.  

· Conduct training for staff, and mentor GCSS team on preparing Subcontracts, Purchase Agreements, Independent Consultant Agreements, teaming agreements and modifications 

· Review agreements and contracts to identify necessary approvals, vet approval/concurrence/waiver requests to USAID as needed.

· Review draft Cooperative Agreements and make recommendations regarding changes to request from the donor.

· Conduct CA review with program implementation team once new program is awarded, going over all the program’s compliance regulations, deliverables, and noting implementation procedures and/or challenges as per the CA.

· Other duties as assigned
Qualifications:

· 6-9 years previous experience providing contracts support for USAID and State Department-funded programs. 

· Demonstrated familiarity with USAID requirements, including the FAR, ADS (and in particular 22CFR226), and OMB Circular A122. 

· Demonstrated familiarity with both acquisition and assistance instruments. 

· Demonstrated familiarity with grant-making processes and procedures.  

· Strong interpersonal and problem-solving skills

· Ability to work as part of a team

· Must work extremely well under pressure

· Second language preferred (Arabic, Russian, French or Spanish)

· Strong training skills and experience preferred
Please apply online at www.Counterpart.org. No calls or emails please.
Counterpart is an equal opportunity employer. Women, minorities, veterans and the physically challenged are encouraged to apply. 
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