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Background
Concern Worldwide is an international humanitarian organization committed to the relief, assistance and advancement of the poorest people in the least developed countries of the world. Founded in Ireland in 1968, Concern Worldwide has 3,500 personnel working in 25 countries across the globe. Concern believes in a world where no one lives in fear; where all have access to a decent standard of living and the opportunities essential to a long, healthy and creative life. Our mission is to help people living in absolute poverty achieve major improvements in their lives, improvements that are sustainable without ongoing support from Concern.

Concern Worldwide US is an independent affiliate of Concern Worldwide, with offices in New York and Chicago. Our mission is to support the work of Concern Worldwide by financially supporting programs, representing Concern with national/international co-funders and organizations, facilitating the recruitment of personnel and raising the organization’s profile. Concern Worldwide US also engages in development education programs with the general public and with high schools in the US.
THE ROLE:
Concern Worldwide (US) Inc., is seeking a qualified accountant for a position based in the New York headquarters.  This is a newly created position, and the jobholder will report to the Finance Director.  S/he will work closely with other Concern US departments, our affiliated organization in Ireland and with program staff overseas.  

RESPONSIBILITIES:
The successful candidate will be responsible for all matters relating to organizational compliance with private and US Government donor contracts. The person will have a thorough knowledge of, and extensive experience with, the Office of Management and Budget Circulars A-122, A-110 and A-133 with comprehensive understanding of USAID regulations.  S/he will provide required expert support to the operations team and Concern Worldwide field staff in budgets and reports preparations to ensure compliance with donor requirements and regulations. 

Responsibilities will include but are not limited to:
· Maintain organizational Policies and Procedures including Funding Guidelines for US Government Awards;
· Provide technical support to the program staff related to USAID and other agency specific regulations;
· Assist field staff in the preparation of narrative and budget reports to support proposals and interim program reports;
· Conduct monitoring visits overseas to ensure compliance with donor regulations; 
· Work with the Finance Director to assess overall compliance for Concern Worldwide US;
· Provide support to the private fundraising teams regarding compliance and budgeting with private and corporate foundation grants;
· Maintain and update grants financial records and systems;
· Ensure proper close-out of private and government grants;
· Perform additional duties as assigned by senior management, including general accounting support.

REQUIREMENTS:
· Bachelor’s Degree in Accounting,  CPA preferred
· Proven and extensive knowledge of USAID rules and regulations, including FAR, federal cost principals, OMB circulars, administrative requirements, and other applicable rules and regulations
· Minimum three (3) years experience in monitoring grants and conducting audits. US Government experience preferred
· Ability to meet and prioritize multiple deadlines and work as part of a multi-disciplinary team in fast-paced, high-pressure environment
· Commitment to humanitarian and international development work
· Demonstrated experience in exercising discretion and judgment


To Apply
All eligible candidates should submit the following two documents to
hr.usa@concern.net.
· Résumé
· Cover letter outlining your suitability for the role and current salary including the site where you saw the position advertised.
The deadline to submit applications is February 29th, 2012
Please remember to reference your email application with subject title:
Grants & Compliance Accountant 2011

We appreciate your interest in the organization and this position; however due to the volume of applications received only qualified candidates will be contacted. No phone calls please. Concern Worldwide US is an Equal Opportunity Employer.
Read more about Concern Worldwide (US) Inc at http://www.concernusa.org/Public/AboutUs.aspx
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