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Chief Financial Officer
The Public Health Institute (PHI) is an independent, nonprofit organization dedicated to promoting health, well-being and quality of life for people throughout California, across the nation and around the world. As one of the largest and most comprehensive public health organizations in the nation, we are at the forefront of research and innovations to improve the efficacy of public health statewide, nationally and internationally. PHI was distinguished as one of the top 50 “Best Non-profit Organizations to Work For” by the Non-Profit Times in a national search.
PHI is seeking a full time Chief Financial Officer.  This position is located in Oakland, CA.
Reporting directly to the Chief Operating Officer, this position is responsible for the establishment of PHI financial objectives, policies, and practices.  The incumbent in this position directs the fiscal and fiduciary responsibilities for PHI, in conjunction with the Board of Directors, and in accordance with generally accepted accounting principles.   The Chief Financial Officer reviews all significant financial transactions to provide reasonable assurance of integrity of all financial records. The incumbent directs the preparation of financial statements for the Board, the senior leadership team and regulatory agencies.
Duties & Responsibilities:
Oversee Various Departments

· Direct PHI financial functions including:  accounting, budgeting, cash receipts and disbursements, financial planning and analysis, grant and contract management, accounts payable, procurement, financing, banking, investments, risk management & insurance, taxes and internal auditing and reporting.
· Provide leadership for, mentor and develop department staff.  Ensure effective policies and procedures; manage work allocation, training, problem resolution, performance evaluation and the building of an effective team.
Budgeting

· Direct the annual financial planning and budgeting process. Design and coordinate budget development procedures with all department heads. Monitor budget throughout the year and establish financial metrics.
· Prepare variance analyses and key ratio analyses for managers.

Long-range Planning and Financial Objectives

· Responsible for long-range financial planning and establishment of PHI financial objectives, policies and practices.

· Assess organizational performance against both the annual budget and PHI’s long-term strategy.

· Analyze current and future business operations and plans to determine financial effectiveness.

· Lead in the development and communication of financial policies and procedures that enhance the organization’s successful achievement of strategic plans.

 Accounting and Financial Audit

· Manage the Accounting and Finance Department including preparation of financial statements, budgets, audits, computer financial applications, forecasts of income and expense, cost analysis and other special projects.

· Direct the internal audit function.  Maintain internal control safeguards and oversee all audit activities.

· Establish procedures and controls for efficient and effective operations of the accounts payable, cash receipts and chapter billing systems as well as departmental financial and budget reports.

Representative to the Board and Senior Management

· Work with the COO and CEO to provide support to the Board of Directors, as it relates to financial, audit, investment and banking matters.
· Provide strategic financial input to the Board of Directors.

· Provide management staff with financial expertise and financial analysis of key organizational issues.

· Advise individual senior leadership team members on the development of financially sound business plans.

Financial Systems

· Partner with the Director of IT to procure specialized finance IT systems that meet the needs of the organization.

· Maintain internal financial management and control systems.

Risk Management & Insurance

· Supervise staff to ensure necessary insurance coverage and contracted agreements.

Treasury

· Direct the treasury function of the organization, including financing strategies, banking and investor relations, cash and foreign exchange and lines of credit.

· Reinforce and maintain local banking relationships.  Consult with banks and outside investment advisory firms regarding investment programs. 
· Establish and maintain stable cash flow management policies and procedures, develop cash flow forecasts and ensure cash resources are available for daily and long-range financial plans.

Other

· Manage and track PHI’s unrestricted funds.
· Establish and execute programs for the provision of the capital required by the organization, including negotiating the procurement of capital and maintaining the required financial arrangements.

· Approve agreements concerning financial obligations, such as contracts for products or services and other actions requiring a commitment of financial resources.
Qualifications:
· Masters Degree required
· At least 10 years of progressively responsible experience in financial positions
· Some experience managing the finance function (accounting, budgeting, control and reporting)

· Excellent understanding of finance and accounting principles

· Strong analytical skills and experience interpreting a strategic vision into an operational model

· Strong leadership skills and experience with managing, mentoring, and development of staff

· Strong problem-solving skills

· Strong strategic thinking skills

· Outstanding interpersonal, communication and negotiation skills to communicate at all levels of the organization

· A collaborative and flexible style

· Strong project management skills

· Knowledge of Grants and Contracts management

· Ability to prepare and analyze complex financial reports

· Significant software expertise in Microsoft Excel, Access and Word

· Knowledge/experience with state and federal government requirements, including knowledge of grants administration and accounting (including direct and indirect cost allocation)

· Demonstrated ability to work effectively at the Board level

· Some experience with federal audit and compliance requirements for non-profits

Compensation:
This is an exempt position and the salary is commensurate with experience.  PHI offers a generous benefits package including medical, dental, vision, short/long term disability insurance, life insurance, 403b (group retirement annuity) and partial subsidy of public transportation cost.   For more information about PHI’s benefits, visit our benefits page at http://www.phi.org/about/employment.html
How to apply:

To apply for this position go to www.phi.org to learn how.
We are proud to be an EEO/AA Employer
NO PHONE CALLS PLEASE

