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American Institutes for Research
The American Institutes for Research (AIR) is currently seeking a Senior Budget Specialist/Project Accountant to join our International Development Program (IDP) in Washington, DC. AIR is one of the largest behavioral and social science research organizations in the world. Domestically and worldwide, we are helping to make a difference in the areas of education, student assessment, individual and organization performance, health research and communications, human development, workplace equity and statistical research methods. For us, making the world a better place is not wishful thinking. It is the goal that drives us. 
Responsibilities:  
The Senior Budget Specialist/Project Accountant will prepare and price project budgets for bid and proposal efforts, and create budget narratives. S/he will review cost and business requirements of solicitations, and ensure compliant cost proposal response; develop cost schedule, and Compliance Matrix for proposal team; develop budget shell for AIR/IDP based on solicitation requirements; ensure cost elements comply with AIR policy, and work with Contracts & Grants Office to complete contract requirements and provide quality control for the entire cost of the proposal. The incumbent will prepare Request for Proposals for partner organizations per RFA/RFP guidelines including developing budget shell for subcontractors; will analyze cost and price on partner organizations cost proposals; and prepare responses in cost proposals and applicable negotiations.  S/he will review budget status of projects and investigate variances; work with Finance Associates and Program Managers, using CostPoint and On-Base programs in reviews, and approve a variety of finance activity regarding awards/contracts (accruals and final reports, pipe lines analysis); will conduct financial analysis on projects; work with Funding Opportunity Tracking System; and assist Assurance Department and contracts administrators regarding set up projects in CostPoint. Also, the Senior Budget Analyst/Project Accountant will be responsible for creating pipeline and analysis of projects; train/mentor staff on proposal development; produce cost/business proposal for soft and hard copies submission; create performance tracking sheets; and closeouts with Project QA manager. 

 Qualifications:  
•Bachelor’s degree in Finance, Economy, Business Administration or related field, and 5 years of relevant experience in federal government cost proposal pricing; or Master’s degree in Finance, Economy, Business Administration or related field, and 3 years of relevant experience in federal government cost proposal pricing. 
•Relevant experience must include working with USAID on overseas projects and with the local country NGO’s financial system.
•Experience managing all phases of a proposal development process in response to USAID, and other funding agency, requests for proposals (RFPs) a plus.

For more information and to apply, please visit our career center at www.air.org and conduct a job title search.
