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		Location:
	Iraq, Baghdad

	Division:
	Program Management

	Status:
	International Full Time

	Position Number:
	11:228

	 
	 




	Project Description:

	Since September 2003, IFES has assisted, advised, and supported Iraq’s electoral and legislative authorities in the preparation, organization, and administration of elections and referenda. With the Elections Support Project, IFES will continue to provide assistance to the Independent High Electoral Commission (IHEC) through strengthening its strategic planning monitoring and evaluation capacity, as well as its internal management processes and systems, and through improving IHEC’s capacity to manage external affairs with key electoral stakeholders.

	Job Responsibilities:

	Under the direction of the Chief of Party (or designate), the Finance, Grants and Procurement Officer will:
• Ensure timely execution of project activities within the allocated budget;
• Supervise the preparation of the field bi-monthly financial reports for submission to IFES headquarters in a timely manner;
• Collaborate with DC-based Finance and Contracts & Grants teams to ensure IFES’ policies and procedures are followed and that the project is compliant with the donor’s rules and regulations;
• Conduct careful oversight of all sub-awards granted to local organizations in the field. This will include: monitoring the sub-awards’ adherence to timeframe for implementation of activities, achievement of targeted goals and M&E requirements incorporated into their subawards; ensuring sub-awardees have sound financial practices and strong internal control mechanisms; analyzing sub-awardees’ progress and financial reports; working with grantees to ensure that activities are within the sub-award documents, and that activities and supporting documentation is compliant with U.S. federal rules and regulations and the applicable Iraqi laws; 
• Liaise closely with the COP and DCOP as well as IFES HQ and the IHEC on all matters related to implementation of an effective sub-awards program;
• Oversee all procurements and financial expenditures associated with IFES training events or as needed for the project;
• Advise and assist the IHEC in development and implementation of financial and contracting procedures;
• Assist in the preparation of work plans, progress reports, M&E data and reports, and other documentation or reports as required; 
• Other duties as assigned.

	Qualifications:

	• Bachelor’s degree is required; Master’s degree in business, finance, or international relations is highly desirable;
• 10+ years of experience in financial management with 5+ years of experience in administration of grants and contracts or a similar experience in financial management;
• Strong, hands-on experience and knowledge of various sub-grants and sub-contract mechanisms, subgrant/subcontract design, and monitoring, financial management, and evaluation methodologies;
• Strong knowledge of US federal regulations, financial and contractual rules and procedures;
• Prior audit, financial management, and budget/budget execution capacity building expertise; 
• Experience organizing and leading trainings; 
• Prior experience with democracy, governance or civil society program implementation; 
• Proficiency with Microsoft Office and Excel required; 
• Effective verbal and written communication, multi-tasking, organizational, and prioritization skills are necessary;
• Ability to follow procedures, meet deadlines and work independently and cooperatively; 
• Strong attention to detail;
• Familiarity with political, economic, and social issues in Iraq and the region and ability to work in a post conflict environment;
• Fluency in English (oral and written) required;
• Familiarity with the Middle East region highly preferred;
• Arabic language skills highly desirable;
• Excellent interpersonal and mentoring skills; 
• Strong diplomatic and negotiating skills; 
• Ability to detect problems and produce acceptable solutions. 

To Apply:
You must go to http://www.ifes.org/ to the Careers section and apply online.  Applications are only accepted in this way.  Make sure you upload all papers together (ie. cover letter and application, etc.). 




