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Position: Director of Accounting/Controller
Location: Arcata, CA

SUMMARY
Under the supervision of the VP for Finance, the Director of Accounting oversees Internews Network’s accounting and financial (internal and external) reporting activities, internal audit, and implementation of fraud prevention, risk management and internal audit policies and procedure.  This position is responsible for all accounting and financial reporting functions, assuring they are in legal and regulatory compliance. 

ESSENTIAL DUTIES AND RESPONSIBILITES include the following:
· Responsible for general ledger, accounts payable, payroll, project accounting, sub-grantee and subcontractors monitoring and inventory control.
· Responsible for hiring and training directly supervised and accounting support staff, performance appraisals and appropriate corrective actions.
· Technically mentors staff and responds as appropriate to management and staff issues and questions in the areas of correct accounting treatment, cash and compliance risk management.
· Attends scheduled and ad hoc meetings with the objective of seeking interdepartmental collaboration and cooperation.
· Establishes and supports fraud prevention and cash and document risk management practices, updating policies and procedures as warranted.
· Acts as key liaison to external auditors and responsible for the annual HQ audit and audits of the field offices.   Implements corrective action regarding all findings to insure compliance.
· Supervises activities regarding internal audit and sub-recipient monitoring, and reports and recommends staff training and follow-up.
· Approves opening and closing of field office bank accounts.
· Approves accounting treatment of new sub-grantees and sub-contractors, including reviewing questionnaires, external audit reports and other pertinent financial information.
· Maintains current knowledge of GAAP, International Accounting Principles, and OMB rules and regulations. 
· Maintains HQ bank account user permissions; approves wire transfers
· Approves consultant payments. 
· Reconciles the payroll records to the general ledger.
· Responsible for the Defense Based Act (DBA) workers’ compensation insurance payments and audits.
· Responsible for cash requirement forecasting, invoicing funders and reconciling all federal and private awards to funder financing records.  Orders funds from DHHS (USAID & DOS).
· Responsible for monthly close of the individual department and consolidated accounting records and prepares all internal and external financial statements.
· Assists in the calculation of the NICRA rates.
· Ensures compliance with local, state, and federal tax and reporting requirements, including preparation and filing of the annual IRS Form 990, the NICRA filing, and the A-133 audited statement.
· Performs monthly reviews of all projects, with a special emphasis on cost share (matching funding) requirements, to prevent project budget variances.


QUALIFICATIONS:
Required: 
· Bachelor’s degree in accounting or related field plus 8 years of accounting experience with increasing complexity and responsibilities
· Staff supervisory and training experience
· Thorough knowledge of Generally Accepted Accounting Principles (GAAP), and ability to consistently apply these principles
· Excellent interpersonal and oral and written communication skills to effectively monitor, evaluate and train direct reports and other accounting staff.
· Strong experience with MS Office suite, particularly Excel
· Ability and willingness to travel domestically and internationally and adjust to cultural differences

Preferred:
· Non-profit fund accounting experience
· CPA or master’s degree in accounting, business administration, or related field
· Experience in financial software design and implementation
· Working knowledge of OMB Circulars A-133 and A-122
· Experience with InforSun Systems or other enterprise-level accounting software

TO APPLY:
Please visit https://sj.tbe.taleo.net/SJ11/ats/careers/requisition.jsp?org=INTERNEWS&cws=1&rid=54, or http://www.internews.org/jobs to apply. No Calls Please.



Internews Network
Director of Accounting/Controller
Page 1 of 2
