Job Title: Assistant Controller – Transactions
Job Location: Washington, DC

Overview: 

The American Institutes for Research (AIR) is a leading professional services firm which prides itself in conducting high-impact, high-stakes projects for significant Federal, state, and private organizations. The Corporate Finance Office (CFO) is a dynamic workplace within AIR with a clear agenda to develop a service oriented organization in line with the business. It is composed of a strong team of co-workers and challenging varied roles that aim to stretch and expand the value CFO delivers within American Institutes for Research (AIR). This position will be located in our Washington, D.C. (Georgetown) office.

CFO is looking for an Assistant Controller - Transactions. The position resides in the Accounting unit. Under minimal supervision, the Assistant Controller oversees and supports all staff and activities related to accounting transactions (i.e. Accounts Payable and Payroll) reporting directly to the Controller. A fully capable incumbent will be proficient in the performance of all activities related to account payable and payroll processes. 

Responsibilities: 

•Manage the direction, coordination, and control of day-to-day accounting transaction operations
•Manage effective working relationships among internal and external clients
•Proactively ensure alignment of accounting transactional support with organizational needs
•Establish and monitor metrics
•Audit support
•Assess, design, implement and monitor internal controls 
•Collect client feedback and manage process improvement initiatives 
•Oversee the supervision of personnel, which includes work allocation, hiring, training, and problem resolution; evaluate performance and make recommendations for personnel actions; motivate employees to achieve peak productivity and performance.

Qualifications: 

•BS/BA Accounting
•7-10 years experience
•Demonstrated experience in management of Accounts Payable and Payroll
•Excellent verbal and written communication 
•Knowledge of FAR, CAS and GAAP
•Experience with Costpoint desirable.
•Experience with USAID, Dept of Ed, and DHHS desirable

AIR offers an excellent compensation and benefits package, including a fully funded retirement plan, generous paid time off, subsidized garage parking, and tuition assistance. For more information, please visit our website at www.air.org.  To apply, please go to http://jobs-airdc.icims.com?&sn=insidengo.org and conduct a job title search.  EOE.

