ASSOCIATE CONTROLLER
The International Rescue Committee (IRC) responds to the world’s worst humanitarian crises and helps people to survive and rebuild their lives. Founded in 1933 at the request of Albert Einstein, the IRC offers lifesaving care and life-changing assistance to refugees forced to flee from war or disaster. At work today in over 40 countries and 22 U.S. cities, we restore safety, dignity and hope to millions who are uprooted and struggling to endure. The IRC leads the way from harm to home.
BACKGROUND:

The IRC Finance Team seeks to achieve excellence in financial management by providing accurate and timely financial information to IRC management and programs, by adhering to established financial practices and accounting principles, and by ensuring functional financial systems to support the operations.

SCOPE OF WORK:
The Associate Controller serves on a leadership level with the Controller in overseeing the management of IRC’s general accounting, accounting policy, internal control, and financial reporting.  

The Associate Controller position will:

· Assist the Controller in managing the day-to-day financial operations of IRC’s headquarters. 

· Manage the development of policies and procedures over the accounting system.

· Assist in the preparation of all external and internal financial reports issued by IRC headquarters.  

ESSENTIAL JOB FUNCTIONS:

· Oversee the Director of Headquarters’ Accounting, and an overall staff of seven employees which includes Accounts Payable, Account Receivable, General Accounting and Payroll.
· Direct the preparation of the IRC financial statements, IRS Form 990, USAID 1550, and all other external financial reports and financial surveys that are issued on an annual basis.
· Assist in the rollout of finance related systems and ensure software is current and maintained appropriately (includes payroll system - ADP, US staff timesheet system, Endowment Manager, 1099 and 990 tax software, etc.). Act as the systems administrator as required for HQ Accounting systems (online banking & ADP). 

· Assist in the fiscal year-end closing

· Work closely with the external auditors during the annual financial statement and Federal A-133 audits. 

· Ensure existing finance policies and procedures are current on an ongoing basis.  Ensure most current information is updated on IRC’s intranet (Rescuenet) for global access.
· Reviews adequacy of internal control processes and implements needed change. 
· Manage the monitoring of indirect cost recovery, and grant receivables/payables for headquarters programs (HQ Technical Units). 
· Training of finance & non-finance staff at Headquarters.
· Participate in special projects as needed.

REQUIREMENTS:
· Bachelors Degree in Accounting or Finance;
· Professional certification is highly desirable: CPA/CA 
· Min. 5 years experience in managing software for financial units;

· Hands-on experience in SUN System use;

· Previous work experience in non-profit environment desirable;

· Demonstrated leadership skills: ability to successfully lead and guide an international agency in the use of financial systems;

 Excellent communication, interpersonal, and diplomatic skills: the ability to effectively liaise with colleagues in a diverse multi-cultural environment;

· Solid organizational skills: the ability to be productive under pressure in a fast-paced team environment;

· Flexible work attitude: the ability to be flexible and yet focused & reliable in an environment of frequently changing demands;

· Strong computer skills: facility with MS Word, Excel, various accounting /database software
Please apply at: http://tbe.taleo.net/NA2/ats/careers/requisition.jsp?org=IRC&cws=1&rid=7813
