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Employment Opportunity
Senior Officer, Institutional Philanthropy

BACKGROUND
The International Rescue Committee (IRC) responds to the world’s worst crises and helps people to survive and rebuild their lives. Founded in 1933 at the request of Albert Einstein, we offer lifesaving relief and life-changing assistance to refugees forced to flee from war or disaster.   With a total budget nearing $400 million, the IRC works in 40 countries and 22 American cities.

SCOPE OF WORK
The Senior Officer of Institutional Philanthropy leads fundraising from a portfolio of private institutional donors and prospects giving or with capacity to give $5 million+ gifts.  The Senior Officer develops and executes inspirational cultivation and stewardship activities.  She/he develops bold giving ideas through a collaborative process with program colleagues and senior leadership and based on research and experience with donors.  The Officer expands IRC’s strong, existing donor relationships through proposal and report writing, face-to-face meetings, conference calls, ongoing communications and through deploying donor research in an informed and strategic manner.  

The Senior Officer will be part of a vibrant team that raises $20-$30 million annually from foundations and corporate foundations and consistently yields results. The Officer will report to the Director of Institutional Philanthropy.  Institutional Philanthropy falls within Leadership Gifts and is a key component of the IRC’s External Relations Department, which will raise $50 million in FY2012.  

RESPONSIBILITIES:
· Cultivate, steward, and solicit a focused portfolio of donors at the $5 million+ level and several $1 million donors to increase giving and deepen relationships with the IRC;
· Conceptualize and implement strategies to engage prospects.  Work closely with senior staff, volunteer leaders, and current donors to identify new prospects and engage them.  
· Develop bold giving ideas that advance the IRC’s work and are attractive to donors;
· Staff domestic and international field visits, develop itineraries and engagement experiences.  
· Creatively draw on research, experience, relationships, and savvy to secure meetings with donors and donors and maximize their giving potential;
· Collaborate with many IRC colleagues, including:
· fellow Institutional Philanthropy, Leadership Gifts, and External Relations colleagues;
· international and domestic program colleagues;
· members of IRC’s senior staff, including frequent interaction with the Senior Vice President of External Relations, President & CEO; and others.
· Track donor information, report on progress and outcomes, and share lessons learned; and
· Participate in a range of Leadership Gift and External Relations activities.
 
REQUIREMENTS:
· Bachelors Degree; Masters Degree a plus;
· Minimum 7 years progressive experience in philanthropic settings;
· Demonstrated experience working directly with foundation and/or corporate donors and board members;
· Demonstrated ability to maintain positive, collaborative, productive relationships with staff at multiple levels;
· The ability to adapt quickly to, plan for, and manage multiple projects in a fast-paced setting; 
· Positive attitude and good humor;
· Excellent interpersonal and communication skills;
· Sound judgment in maintaining confidentiality of donor information;
· Passion for the IRC’s mission and commitment to fundraising;
· Driver’s license, ability and willingness to travel domestically and occasionally internationally, and ability to work evenings and weekend as needed;
· Solid Computer skills: MS Word, Excel, email and internet applications.  Preferred knowledge of Access and Raisers Edge, PIDI or other fundraising applications. 

To apply, submit resume online: http://tbe.taleo.net/NA2/ats/careers/requisition.jsp?org=IRC&cws=1&rid=7836


IRC considers all applicants on the basis of merit without regard to race, sex, color, national origin, religion, sexual orientation, age, marital status, veteran status or disability.  IRC is an equal opportunity employer.
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