[image: image1.png]Inside




Top of Form

	Applicant Information

	Full Name:
	     
	     
	   
	Date:
	     

	
Last
	First
	M.I.

	Address:
	     
	     

	
Street Address
	Apartment/Unit #

	
	     
	     
	     
	     

	
City
	State
	Postal Code
	Country

	Mobile Phone:
	(     )      
	Other Phone:
	(     )      

	Internship Session:
	 FORMCHECKBOX 
  Spring Session (January – April)

 FORMCHECKBOX 
  Summer Session (May – August)

 FORMCHECKBOX 
  Fall Session (September – December)
	Date Available:
	     

	Preferred Internship:
	Finance / Grants/ Contracts    FORMCHECKBOX 
     Human Resources    FORMCHECKBOX 
     Information Systems    FORMCHECKBOX 


	Would you be willing to work in another area if needed?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Are you authorized to study or work in the U.S.?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 


	Have you ever worked with an InsideNGO member?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	If yes, please indicate which organization:
	     

	Are you eligible for course credit for this internship?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	

	If yes, please describe requirements and attach any paperwork required by InsideNGO with instructions:
	     

	

	Education

	High School:
	     
	Address:
	     

	From:
	     
	To:
	     
	Did you graduate?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Degree:
	     

	College:
	     
	Address:
	     

	From:
	     
	To:
	     
	Did you graduate?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Degree:
	     

	Other School:
	     
	Address:
	     

	From:
	     
	To:
	     
	Did you graduate?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Degree:
	     

	

	References

	Please list three professional references.

	Full Name:
	     
	Relationship:
	     

	Company:
	     
	Phone:
	(     )      

	Address:
	     

	
	
	
	

	Full Name:
	     
	Relationship:
	     

	Company:
	     
	Phone:
	(     )      

	Address:
	     

	
	
	
	

	Full Name:
	     
	Relationship:
	     

	Company:
	     
	Phone:
	(     )      

	Address:
	     

	Previous Employment

	Company:
	     
	Phone:
	(     )      

	Address:
	     
	Supervisor:
	     

	Job Title:
	     
	Starting Salary:
	$     
	Ending Salary:
	$     

	Responsibilities:
	     

	From:
	     
	To:
	     
	Reason for Leaving:
	     

	May we contact your previous supervisor for a reference?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	

	
	
	
	

	Company:
	     
	Phone:
	(     )      

	Address:
	     
	Supervisor:
	     

	Job Title:
	     
	Starting Salary:
	$     
	Ending Salary:
	$     

	Responsibilities:
	     

	From:
	     
	To:
	     
	Reason for Leaving:
	     

	May we contact your previous supervisor for a reference?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	

	
	
	
	

	Company:
	     
	Phone:
	(     )      

	Address:
	     
	Supervisor:
	     

	Job Title:
	     
	Starting Salary:
	$     
	Ending Salary:
	$     

	Responsibilities:
	     

	From:
	     
	To:
	     
	Reason for Leaving:
	     

	May we contact your previous supervisor for a reference?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	

	

	Essays

	Please describe your interest in international relief and development, indicating any career aspirations related to the field (max 250 words):

     

	Please describe your interest and experience in the internship subject area (max 250 words):

     

	Please describe some of the things you enjoy doing in your free time (max 100 words):

     

	

	Disclaimer and Signature

	

	I understand that the InsideNGO internship is unpaid but requires a commitment of twelve consecutive weeks during an internship session.  I certify that my answers are true and complete to the best of my knowledge. If I am selected, I understand that false or misleading information in my application or interview may result in my release from the internship.  I authorize InsideNGO or its agents to contact both listed and unlisted references to inquire about my qualifications and suitability for an internship.

	Signature:
	
	Date:
	


Bottom of Form

Application Instructions
Please submit 1) a completed, signed Internship Application Form, 2) a current resume, and 3) a professional cover letter by mail to: 

InsideNGO

Attn:  Internship Program

1828 L St. NW

Suite 300

Washington, DC 20036  

Session dates and application due dates:

· Spring Session (January – April):  due December 15, 2009 

· Summer Session (May – August):  due February 15, 2010

· Fall Session (September – December):  due July 16, 2010



Internship Application








