International Recruiter
	Position Summary & Responsibilities:


	International Medical Corps is a global, humanitarian, nonprofit organization dedicated to saving lives and relieving suffering through health care training and relief and development programs. 

Established in 1984 by volunteer doctors and nurses, International Medical Corps is a private, voluntary, nonpolitical, nonsectarian organization. Its mission is to improve the quality of life through 
health interventions and related activities that build local capacity in underserved communities worldwide. By offering training and health care to local populations and medical assistance to people at highest risk, and with the flexibility to respond rapidly to emergency situations, International Medical Corps rehabilitates devastated health care systems and helps bring them back to self-reliance.

JOB SUMMARY

Responsible for the International Recruiting function so as to ensure staff selections and placements that favorably impact the strategic operations and mission of International Medical Corps.

ESSENTIAL RESPONSIBILITIES

• Attract, source, and identify candidates for international employment; ensuring recruiting and hiring activities comply with International Medical Corps and donor policies.
• Liaise between corporate and field hiring managers on staffing needs and administrative issues. 
• Place advertising in appropriate places to assure the recruitment of qualified individuals as well as researching new places to advertise. 
• Attend staff meetings to provide weekly recruiting updates.
• Work with hiring managers in generating staff requisitions.
• Recruit, review CV’s, perform first round interviews, reference checks and make recommendations to hiring managers.
• Contribute to the creation of a positive image and overall credibility of the organization, notably through the application of the organizations Code of Conduct, ethics, values and stand-point with regard to internal and external actors
• Perform other duties as assigned. The duties and responsibilities listed above are representative of the nature and levels of work assigned and are not necessarily all-inclusive.


	Skills & Requirements:


	• A Bachelors degree in HR or related field. Must have solid computer skills and experience working with HR software.
• Practical knowledge of standard procedures and technical methods, requiring extended training or experience to carry out limited projects involving the use of specialized, complicated techniques.
• Ability to cope with stressful situations and work with limited resources.
• Outstanding organizational skills.
• Excellent communication skills, both oral and written.
• Excellent self-motivation skills.
• Experience in effectively dealing with international and headquarters staff. The ability to deal with a broad spectrum of people.
• Ability to exercise sound judgment and make decisions independently.
• Excellent ability to handle multiple tasks and many administrative details in a fast paced and constantly changing environment.
• PC Literate, excellent work processing skills.
• Extremely flexible, and have the ability to cope with stressful situations and frustrations.
• Creativity and ability to work with limited resources.



International Medical Corps offers competitive salaries and excellent benefits packages.
Please apply at:  http://careers.internationalmedicalcorps.org/careers.aspx
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