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Human Resources Manager – San Francisco, CA

JOB CODE: SF-01.83

Tetra Tech DPK is seeking a Human Resources Manager to be based in the San Francisco office.

General Roles and Responsibilities

The Human Resources Manager is responsible for the leadership and management of the Human Resources and Recruiting functions. The Human Resources Manager oversees the development of Tt DPK’s Home Office and International field offices’ HR best practices and coordinates with Corporate HR team. Key responsibilities include leading the company’s recruitment strategy to meet the business needs; establishing appropriate compensation levels for short and long-term personnel; negotiating employment agreements with home office and long-term overseas personnel; overseeing the management and accuracy of HR systems; acting as employment compliance officer for the company; ensuring employee inquiries are addressed: and establishing and maintaining appropriate HR policies for the company. 
Required Qualifications: 

· Minimum bachelor’s degree in human resource management, organizational development, or related field

· A minimum of 8+years of experience in human resource management 

· Strong knowledge of California and Federal labor regulations

· Record of successful recruitment, human resources, and relationship management

· Excellent interpersonal skills and ability to interact professionally with culturally diverse staff, clients, and consultants

· Excellent written and oral communications skills

· Ability to take initiative, work well under pressure, and work independently

· Supervisory experience

· Excellent knowledge of MS Word, Excel, Oracle

· Familiarity with international development field and Tt DPK’s core clients (including USAID, World Bank, US Department of State) preferred

· SPHR or PHR certifications preferred

· Knowledge of a second language preferred

Please submit a cover letter with salary requirements and resume [Click to Reveal Address]  referencing the job code in the subject line. Applications that do not meet the minimum requirements listed above will not be considered. No phone calls, please.

Tetra Tech DPK is committed to diversity and gender equality in all of its operations - in the U.S and overseas. We strive to reflect these goals in our global mission and in our workplace. We encourage applications from women and underrepresented ethnic, racial, and cultural groups. Tetra Tech DPK is proud to be an Equal Opportunity Employer.

	Tetra Tech DPK
605 Market Street, Suite 800, San Francisco, CA 94105
Tel 415.495.7772    Fax 415.495.6017    www.dpkconsulting.com    www.tetratech.com
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